Annex. Bldg., AECS-4,
Anushaktinagar,
Mumbai — 400 094.

Ref: AEES/ACCTS/Fee/2004/ | Q 3 |7 ' January¥ ¥, 2004.

Instances have come to the notice ¢f this of'ce that no uniform procedure is
foilowed by the schoois in refunding the fee to the studer®s/p~-ents on cancell=tion of
admission.

The follewing guidelines will be followed in al! schooic/Zunior Colleges from the
academic year 2004-C5 onwards:

If an empioyee is transferred from one DAE unit to ancther DAE unit where AEC
Schools are estabiished, transfer certificate indicating the month up to which the
student has paid the fee may te issued along 'vith a certificate of fee (Forr-at of
certificate enclosed).

o

Dei.osit made towards Lab. & Library be refunded in full t the stucants/parents at

the time of issue of transfer certlflcc.te The prescribed fc.mats for refund of
deposits are enciosed.

Readmission fee/other fee (if due), fee for the remai- ing period and deposit for Lab.
. & Library be coliected at the new centre.

N

Where the canceilation of admission is sought on cther grounds, such as admission
i professional courses/non-AEC Schoois etc., the pro-adure is given hereunder.

The following fee will be retained in Society a/c till the month in which t-2 parent
nas requested for cancellation of admission/till the student has attended the class
(whichever is later); anad the balance fee be refunc~d on pro-rata basis

Tuition fee

Term fee

Science fee

Vocationai Course fee

Fupiie” fund fee

Schoei fund

Compuier fee

Fees Tor Information technology course
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“he following fee may nct be refurfed on cancellaticn of admi-sion.

Admission Tee
2. Appiication fee

Tne foilowing deposits/fees may be refunded in full:

Lab. deposit.

Library deposit.

Examinaticn fee.

Identity card fee (If the card has not been - suec?
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PROCEDURE FOR REFUNC OF FEE:

tudent desirous of cancaliing admission/taking tranzfer ~=iricate should be asked
to apply in the prescribec¢ ‘orm (spesimen anclo: 'c\ ir dupirate civing all the
relevant information and particulars. The arpiice-ien for cancellaton of
admission/refund of deposits should invariably be signed by the
parent/guardian/student. Original receipt should be attache to the applicati~n

After receipt of appiication, School/College Cffice will scrutinise the particulars v"th
reference to the original application for »dmission and prepare a r-emo for
cancellation of admission/refund of deposits in e prescribed form  (specimen
enclosed) in triplicate and put up the application #'ong with memc to the Principal
for his/her certification abcut the amount of fees =n varic.is accrunis to be
deducted (The originai receipt may be :ttached to the 3ppiication).

Second copy of appiication along with tripiicate copy of me no for canceilation of
-admission/refund of deposits should be attached to the original application for

admission after making suitable entries in the A< wission Register an all other
records of the schooi.

iw of fees/deposits may be prepared separataly fo :
fund a/r and Society a/c MMSCNOO ‘central ofﬂce
respe =ctively aiong with original receipt for arranging re&n\,

The proformas to be used by the schools/college on cancellation of admissior /issue

of transier cartificate are enciosed for implementation.

[

. Appiication for cancellaton of admission and refund of deposits to be submitted by

the student [pent/guardian.

2 Pvocessing sheet (Memo) to be used by School coffice for cancellation of
admission;refund of deposis.
3. Certificate of fee to be issued along with transter ceiSficate.
in cage of doubt, the mattar may be r-ferred to ( antral Of-ice.
Past cazas that have alreacly been settled reed not be re-opened.
" J’)
DSl
(A.S.VERML)
o Chief Admn. Officer
Enci: 2.2
Ail Heads of Schoois/3C
All section heads in Central Office.

Cc: Ali Cnctrman WMC, AECS/3




ATOMIC ENERGY CENTRAL SCHOOL/JUNIOR COLLEGE

(To be submitted in duplicate)

APPLICATION

(=

. Name of the studert in full :
(In ~apital 'ettars and as per echool records)
2. Parant‘mizrdian’s nams

2. Addrees in full with pincede Mo,

Clzes/saction
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8. Amount of fea paid

7. Data from which ceasad to be an the roll of
AFCS/Junior Callege

8. Detailed reasons for cesking cancellation of :
admission (Enclose separate cheet,
if necassary)

9. Any other information

I request for the refund of fees, due and

T enclosa herewith the origina! receipt Ne.

JON AND REF

: a) Application fee : Rs.

b) Admission fee : Rs.
¢) Tuition fee g
d) Term fee ' Rs.
e) Science fee  : Rs,
f) Vocational fee - Rs.
g) Pupils’fund  : Rs,
h) Schaot fund  : Re,
iy Computer fea @ Rs.
j') IT Courea faa 1 Rs.
k) Lab dencsit  : Rs.
f} Library deposit : Rs.
m) Exam. fee 1 R,
) Teard faa : Rs.
c\ Anvy other fee
TOTAL : Rs.
admissible.

dated

(Signature of the parent/guardian/student)

Enc!: Fee raceint{c)

To

Tha Drinrina!



ATOMIC ENERGY CENTRAL SCHOOL/JUNIOR COLLEGE

1. Full name of the student :

Admissinr No.

™)

3. Ciass in which studied :

4 Datz of Admiszion

)

8. Amount naid

A Amount to he dadirted

sagone far cancellatioan -
EASONE Tor {ance avlon -

5. Date of application for cancellation :

10. Total amount to be refunded Rs.

. Date & raceint na againe* which the amount was paid :

a) Application fee :
: Rs.
: Rs.
' Rs.
: Rs.
: Rs.
: Rs.
' Rs.

b) Admission fee
¢) Tuition fee

d) Term fee

e) Science fee

f) Vecational fee
g) Pupile’ fund
h) Schao! fund

i) Computer fee
i) IT Course f2e
k) Lab deposit

1y Library cdepasit :

m) Exam fae
rY T rard f2a
) Tcard feo

0) &ny otk ar f2a

TOTAL

a) Apnlication fee :
B) Admissicn fae

¢) Tuition fee

d) Term fee

2) Science fee
f) Vocational fee
q) Pupils” fund
h) Schos! fund
i) Computer fee
j) IT Course fee
k) Lab dencsit

) Library deposit :

m) Exam. fee
n) Lcard fee

o) Any other fee
TOTAL

i
/- (Rypees

Rs.

. only.



(On the school letter head/printed format)

Ref: AECS/ ' Date:
CERTIFICATE QF FEE
It is certified that Master/Kum , Class/S=c : h
paid the schooi fee for the period from to during t
academic year , vide receipt No. ___, dated N
detailed beiow:
a) - mission fee : Rs.
b) Tuition fee : Rs. -
c) Term fee : Rs. o
d) Science fee : Rs.
e Vocational fea : Rs.
f) Pupils” fund . : Rs.
g) School fund : Rs,
n) , Computerfee -  :Rs.
) IT Course fee : Rs.
i) Fxam. fee :Rs.
K) I.card fee : Rs.
)] Any cther fee : Rs.
TOTAL . Rs. -
PRINCIPAL

AECS,



