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YIATO] ST fRrator HeT
ATOMIC ENERGY EDUCATION SOCIETY
(AT AT fAsmr 1 FaR—Ied AHT, HRT TWHR)
(An Autonomous Body under Department Of Atomic Energy, Govt. of India)
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aif¥e fosurest Hediset Rae
ANNUAL PERFORMANCE ASSESSMENT REPORT

HEH/FeTd o@hR/aikss fafbed/ser e deas

Assistant/Assistant Accountant/Senior Clerk/Data Processing Assistant

3SR T 183/ Name of Officer :

FAANT UgdTeT ./ EMPID :

YcATH/Designation :

FTATerRA/ Office :

RAE 1 a/ Report for the year :

FUAT Y55 & Akl 3T HZT
PLEASE PRINT ON BOTH THE SIDES OF THE SHEETS



2 RaC @1 a¥/Report for the year

935 RIH. & WS/ AR/ ass e/ ser wrafdier #gras f aiffe Fsdes dediwa Rae

Annual Performance Assessment Report of Assistant/Asstt.Acctt/Sr.Clerk/Data Processing Assistant of AEES
SATFAIT =T /PERSONAL DATA

#HT9T-1/PART-1

(Rrerera/s. a1 faggmea/sia Fratea & weaafas Aeqsmr garr s’ smy/
To be filled by the Administrative Section of the School/ Jr.College/Central Office)

1 31T &7 sAH/Name of the Officer :

2 FeA-afY (ReA/m€1A1/a¥)/ Date of birth (DD/MM/YYYY): _ /_ /
| (ersel F/in words) :

3 | derfore AeIdl/Educational qualification :

4 | Aofi@EmEe/3 R /3 S/ SR
Category (Gen/OBC/SC/ST/PH):

> | gdee I3 # fafRd Wgfaa @ A Date of continuous appointment to the present grade:
fafa/ Date: ¥3/Grade :

6 | A Ug 3R 30 W AT Y fAf Present post and date of appointment thereto:
9caTH/Post: f&siien/ Date:

7 a8 % o gad (IR S 1) @ Seaets @ st aft a Fee SR G

| & a T Period of absence from duty (on training leave etc.) during the year. If he/she has
undergone training specify:

o gfARTOT &1 371af8/No. of training days

Lo foheell IR BFEAT oI/ No. of times leaves Availed

o %ol T I TSI 3raehrer/Total ELs Availed

o Tl ford a1 -dcdel 37T/ Total HPLs Availed

o &l forar arar gRafdd sraerrer/Total Commuted Leave Availed
‘e ol fold a1 IFATUROT 3(gehiRT/ Total EOLs Availed

» & PR fg@d/Total Dies non

o %ol fold TeIUAST 31aehiRr/Total LNDs Availed

o %ol fOd ATGed 37ashrer/ Total Maternity Leave Availed

o Fel o fqca 3raehrer/Total Paternity Leave Availed

o ToR¥ I T S@HTA 37@RI/Child Care Leave Availed

o §Tdl Mg ol W oA 3 3rgarer/ Adoption Leave Availed

Lo A AT @I 3R 3-ddeT IHIFTAEL Balance & HPL Balance

TR AHR-1/FEL.I.3 R (vu1)/ g gqa
AO-lI/ AAO(E)/ Head of School
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#T1I1-2/ PART - 2

To be filled in by the Officer reported upon

(FUET T @ qd AEAT T eI § Tg W

Please read carefully the instructions before filling the entries)

1. @t 1 @férea faaRor Brief description of duties

2.F 1 & S deT/3RT/EAT AU T 39 fav FuiRa fFo & ar 3muss fow AuiRa e e gt 3
(aRomE o 3T & F ) FRaf A e-eq A TUAFAT F WUR W A0 AR @ a5 i e &
3T 3TATSY §dTT| (31607 & T 3mash gster & fov arf¥is s Aeer, S 9 & Aregd § Tlg
T ST FT FA&T dUT aad A TG, TFAY T F 37 WHRT FAARAT & T 7 gHomefieT afe 7

TS T FF W T§ &I Please specify targets/objectives/goals (in quantitative or other terms) of work you
set for yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target (Example: Annual Action Plan for your Division), particularly having regard
to procurement planned and actually made through GeM portal for those Government servants who handled

procurement during the period under reference. (FYAT el { Y& @ H3) (Please do not attach
separate sheet)

H&F CERIEHARI R EREICIn)
SL. No. Targets/Objectives/Goals Achievements
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3.(FA) (F) Ag 2 # &I 1 83l 321/ €A & el H HIAAT H Giaed G0 | a8t v uifed

# afe FS amemw g ar F9AT frd| Please state briefly, the shortfalls with reference to the targets/
objectives/ goals referred to in item 2. Please specify constraints, if any, in achieving the targets.

(@/B) AT Tor@# 3Muehl 3UfeRral Agcaqol W@ & 3R sHA 3Mushr Aerers, Foar ford|
Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

AN N F AeIH F f 7§ TAG (FTET FE A AL )

Procurements made through GeM portal (wherever applicable)

HATTYFAHTI/THIT/THET - @RI
glie & fav efed o seic
FqU & (orar fr gfaadr ey
& HIH H ] gHm)

Total budget allocated for
procurement by the
Ministry/Department/Division/Sec
tion in Rupees (as may be

applicable in the case of the
Officer reported Upon)

) gfadeat &1 3afr & N 3% gaRT 9F dicd &

aregA A fRar T Fd @le (@9 #A)  Total

procurement through GeM portal made by him/her during
the period of report (in Rs.) :

ii)a&wﬁﬁfﬂ%ﬁamaﬁrgmﬁawqﬁaasmw@r

Fr 7§ WG F 9faerd| % of procurement through GeM
portal as against the budget indicated in the Target.

i) S O & faRed @ A @l AR gAS HROI
Procurement made outside GeM portal and the reasons
therefor.
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v) HATC/fAHTT/THET/IFHET H JH I dedl 4 g 30T

T HSH|
Steps taken for promotion of GeM in the
Ministry/Department/Division/Section.

4. mwﬁ%w%ﬁﬁmﬁ%ﬁvmmwmmmﬁﬁmﬂa
38T FvsT a¥ & 31 FAa dF STHAT T 5 g1 Ife FET ar R[avoh mey & AT A1/ Please state

whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31% January of the year following the calendar year. If not, the date of filing the return
should be given.

TYTT/Place
fesTin/Date

S Swdhr Rae &, F1 a7 g geanr

Name and Signature of the officer reported upon
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#Ta1-3 / PART-3

“gididea quT gfdeilehe TSR CaRT H&AIcAs AT Geid & ST § S & ¢-2o YA X gl =gy
SEa ¢ qod e I3 & U7 2o STadd I3 H gAidr Bl @G IR FAYR ah 3 & Hodichel & ded “Heca
fawat & FER AoTelag FRBERT FF B g F arell AR JHRIcHAS &I & Hediche & ded T & &F #
AT fafaasi/mimanst @6t 7 3 3T @@ F @ AR FE A DIIAr dlell Al & AT 97 N F 39T
T TI-Fedih A HROFR g@rr Rers v 1§ Roaforay &1 W et @ gu dedeas A, St e oy
g, Jare fhe S

Numerical grading is to be awarded by reporting & reviewing authority which should be on a scale of
1-10, where 1 refers to the lowest grade and 10 to the highest. Numerical gradings, wherever applicable, may
be awarded having special regard to the remarks recorded by the officer in the Self-appraisal regarding
utilization of GeM portal for procurement and specifically for items “Accomplishment of planned work/work
allotted as per subjects allotted” under Assessment of Work Output and “Knowledge of

Rules/Regulations/Procedures in the area of function and ability to apply them correctly” under Assessment of
Functional Competency.”

(FUAT I A g A B T § qg o)
(Please read carefully the instructions before filling the entries)
(@ /A) F fASUIe &7 Hediehet (36 HET HT 40% T gref)

Assessment of work output (weightage to this section would be 40%)

o7 foig Raiféer sfRey | geem ey AT fURRT &
Attributes Reporting (&Y #1T-5 &1 W 2) 3TeITER
Authority Reviewing Authority Initial of Reviewing
(Refer Para 2 of Part-5) & Authority
) DoTeTeg S/ & I
| SFAeIREt & 3gER

L yrdfed w1 @1 forsuree
Accomplishment of planned
i work/work allotted as per

! subjects allotted

ii) fersaresT IoTEear Quality
of output

iii) fareersoT &fHar
Analytical ability

) tfaReasmcfaa w1

&I fasqrgal Accomplishment

of exceptional work/
unforeseen task performed

mﬁwra;rwgmsﬂw
EIEC]

Overall average Grading On
‘Work Output’
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(T/B) TN U T FHodiched (S AT HT 30% HIaT grof)

Assessment of personal attributes ( weightage to this section would be 30%)

w.9. T[T Raiféer arfererr AT fRHRY AT fRHRY
Sr. Attributes Reporti.ng @ HET-5 &1 W 2) F IR
No. Authority Reviewing Authority Initial of R\evlewing

(Refer Para 2 of Part-5) Authority
) @ & ufa efewior
Attitude to work
0 At fr gaer
Sense of responsibility
W) ¢ sregemas T@-v@ma
Maintenance of
discipline
V) | Fare e
Communication skills
V) aqe g

Leadership qualities

vi)

AT ATaT A T F
ST F T eFHAT

Capacity to work in a
team with team spirit

vil)

TAT-HAT F 37T FA
qofar

Capacity to adhere to
time schedule

VD)

i Inter personal relations

ix)

| gHI TEROT U

gfFdea
Overall bearing and
personality

SFTFAIT ol & Fel
3tga AT Overall

Average grading on
‘Personal attributes’
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(3Tc) FAicHS HHLY &1 Hediche (38 HET HT 30% AT gref)

Assessment of functional competency ( weightage to this section would be 30%)

%.9.
Sr.
No.

3;I'UT
Attributes

Raféar
JHTERRY

Reporting
Authority

et ey
(@@ #WET-5 F1 WT 2)
Reviewing Authority
(Refer Para 2 of Part-5)

e fPRT

&F HGATER
Initial of
Reviewing
authority

F AT & FIHy FIE=
gfsham3it &1 AT AR SoToh

AT 9T 6T &THAT Knowledge

of Rules/Regulations/

Procedures in the area of function
and Ability to apply them
correctly

i)

FIATT AT &TAar
Strategic planning ability

i)

AT eTHar

Decision making ability

v)

HHTT &THAT
Coordination ability

V)

3Ty TEhfEdT H TcaTgsT
3R fawra araar

Ability to motivate and develop
subordinates

vi)

39T 98l

Initiative

| FrflcAS THLY W el

Overall Average grading of
‘Functional Competency’

1eT-4/ PART-4

1. Sel/3THASTAT & Heer (STl o] 1)/ Relations with the public (wherever applicable)
(FOT TSR HT IMHSTT T 3TAHAT HR JeTehl STl TR TRl R feoqol &)

HTHAT-T/ GENERAL

(Please comment on the Officer's accessibility to the public and responsiveness to their needs)
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2. EI'T-@T&TUT/Tra'Ln'Lng

(puraT JTTUHRT T gerfaer 3R &1 A Felcall & fuR & SR I @ &1 & JRIeTor 8
31‘&r%mT|) Please give recommendations for training in specific area with a view to improving the
effectiveness and capabilities of officer)

3. Ty 1 ufa/ State of Health

4, a—qﬁrw /Integrlty
FIIT ATARRT T AcTersar IR feoqul | Please comment on the integrity of the officer)

5. Raféer sfRedy ganr el & Aogd &7 iR @i, s 3vafsrr, a8 Awaast afgd
ol &1 il qur HAREAT & ufa gfSeanion| (aramsmr 100 ersal #) “ wfadest 3afer & et A
W T & Fedr ¢ & v FfWSRY gary 330 aIv weAl W RedfOral, Sgi-wdr o oy &1, oA
W Tlg T gferddr 97 FReT § o7 & U FEeade & 9fd 3% efcaor @t off gof fomar

ST (GE HET-2 &7 3(F) TF 3(F)) Pen Picture by Reporting Officer (in about in 100 words) on the

overall qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections. “Wherever applicable,
comments on steps taken by the officer for promotion of procurement on GeM during the period under
report, percentage of procurement on GeM and his/her attitude towards full implementation of GeM in
the office may also be recorded.” (ref: 3(A) & 3(B) of Part-2)

6. ROIE & HE1-3 & IFHET &, T T T H o oRAT (Fee) IMUR R Fol HCAcHS AT
Overall numerical grading on the basis of weightage given in section A, B & C of Part 3 of the report.

Raféer st & gearr
Signature of the Reporting Officer
AT 92 37&RT A/ Name in Block letters

qceitH/Designation
Raré €Y 3rafdr & gRE/During the period of Report

TYTeT/Place
f&sTe/ Date
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T91-5 / PART -5
gHleT el Hr feoquil/ REMARKS OF THE REVIEWING OFFICER

T PR & dgd ITARRT FT AT / Length of service under the Reviewing Officer

AT Y AET-3 Td HE-4 H & Afdes aqoi 3R osuree & daer # Ruiféer sty ganr
fFd I Hediwad & wWeAd §7 F 39 RSN Gwdhr R §, Hr r@memer suafsui/as
fawerarst & dau 7 Raiféer sftey & Aeairsd @ wgaAd &7 (SU: #H1eT-3(F) (iv) Td HHT-4(5))

Do you agree with assessment made by the Reporting Officer with respect to the work output and the
various attributes in Part-3 & part-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements/significant failures of the officer reported upon? (Ref: Part-3(A) (iv) and Part-
4(5))

(@fE 39 fRdY o1 g & AChIcHS Hediche ¥ WA 16 & o 3T AT 38 HET H 39 fav
X I Flewm F 39T Hedihst & 3 3T TR FY/

In case you do not agree with any of the numeric assessments of attributes please record your
assessments in the column provided for you in that section and initial your entries.)

gl/Yes #gi/No

@1 TeYfd & $oar saeh HROT fAA| F21 31T Fo FMAT FEA A1 SIS

g2/ In case of disagreement, please specify the reasons. Isthere anything you wish to
modify or add?

AT TSR @Rl ISR & Aslgd &7 AR @Al 3R FASIRAT & g 3851 efoehior H
guieT (S19T37eT 100 2usar H)

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker sections.
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5. RUE & #m1-3 & 3o, @ Ud a1 & I oRar (d¢o) MR W Fel H&AHS AT
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in
Part-3 of the Report

FHYET IUFHY F FEAR
Signature of the Reviewing Officer

AT 3 31&RY A/ Name in Block letters

qceirH/Designation

Raté &Y 3rafer F gR1/During the period of Report

TUT / Place
&I/ Date
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9~9-1 / FORMAT-I

arfa AR, @1 FuUvor vd T (@A AR, wEa # e & o)
Communication and acceptance of the APAR Grading (To be filed in the APAR Dossier)

e TH/Name

e HITR H./Employee No

o FHFYX HIS H./CCNo :

e YcdH/Designation

e 3{HTT/Division :

o RO &r 31@f/Report for the period

e ol Yacd IS/Overall grade awarded

o TV feequfi(afy #1g)/Specific Remarks (if any) :

(HOYOT 3THRRT & EATET/Signature of the Communicating Authority)

AT g9 37&RT #H/Name in Block letter

YceATH/Designation
#, (A, FAAL F., FFYX F3
., GeATH (I3), IHeHT) Uche, EaRT AT FAVRC § o A arfa g R, (3R) & d@eu &
=1 & fAT el AT v FeRd feeaforr feamed ... H JIRT & 4 gl

l, (Name, Emp. No. C.C.No,,

Designation (Grade), Division), hereby confirm that | have been communicated the overall grading and the

relevant remark for the year on (Date) in respect of APAR.

s S e &, F gTaA8R/ Signature of the Officer Reported upon)
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YIS JTST & 9T THL.TIR. W g fRem-RAder
Guidelines regarding filling up of APAR with numerical grading

T uar. F Hdfgq 9 AfgERT S RO § % 9 S9e #-AmEd § qer
TETIaT Hay % forw Iuersy g

Relevant portions of the APAR will be available to the officer reported upon for reference

to facilitate improvement in his/her performance.

o, § g4t gfafeat a3 e F & vhnrta g w8
The columns in the APAR should be filled in with due care and attention and after

devoting adequate time.

4 ¥ FH AT (F7F =eqmae a7 o &g 91 1 I & o) F a94a 7 auie 7 &Fferse Eweaaret
FT Ioolg Y T THT T 8 | arfer TS &1 off faferee Iu=rfeaai 1 Soor@ F¥ aheTd F7
A | FHH AT 8 F AT TS ST RoATaaT 8 o1 Teg ToheTa et g Rt s aefieqr
ITFERTT SAFErRTET T HeaTes UTE i THT I qgahiHal Sl Iq% A0 Fqa= § Frded
a1 T g, it 9T "@ear % At goaiwT w3

It is expected that any grading of below 4 (against work output or attributes or overall

grade) would be adequately justified in the pen-picture by way of specific failures and
similarly any grade above 8 would be justified with respect to specific accomplishments.
Grades of below 4 or above 8 are expected to be rare occurrences and hence the need to
justify them. In awarding a numerical grade the reporting and reviewing authorities should
rate the officer against a larger population of his/her peers that may be currently working

under them.

"ﬁ'Q'3TI'( T T =T / APARS grades and Descriptions:

&S ATST T.Ht. T, 1 fAEer
NUMERICAL GRADING |(DESCRIPTION OF APAR
i IheT
8-10 Outstanding
6-8a N qgd =T
6 - short of 8 Very Good
4-68FH F=aT
4 - short of 6 Good
49 FH T
Less than 4 Zero

*khkkkkkkkkkkhkik





